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TENANCY CHECK VISIT FORM 

Tenancy checks are a way of identifying unauthorised occupiers in the Council's 
housing stock and of collecting information to improve the service. Each tenant's 
signature is requested below. This will then be checked with the signature on the 
original Tenancy Agreement. Thank you for your co·operation. 

Address: 

Date and Time of First Visit: \ L":\. \ ~ \ '- o ilk · '3, Se~ 
--~~~\--~,~------~~-=~~~~-------------

Date(s) and Time(s) of follow-up visit{s): 

Signature of Tenant(s) 

Please Print Name 

Date 

Signature of Visiting Officer ~===-~··~==-~ ··_?: __ ·-:::-_. __ "~_-~ __ ·• _______ _ 

Print Name 

Date 

Who lives in your home? 

o ~~'""V'--\ \a. 7f c"" ~""' v') / '--\. 

~C\\~s\\o 
\ 

In order for us to keep ours record up to date please give details of all family 
members Jiving at home. 

. Page 1 of3 
\\EURYALE\tmo\Hous1ng Management\Management North\lancaster West\Patch 8\Tenancy Check Form- Jan 07 Revislon.cloc 

12 

IVVS00002044_0002 
IWS00002044/2



Emergency Contact Details. 

If we need to contact you, for example, in an emergency involving your home, please 
can you supply your telephone contact details. 

I Name I Home lwo~ I Mobile 

Your Next of Kin 

In the event of an emergency it is useful for us to have details of your next of kin. 

Name Relationship to 
Tenant 

Accessing our Services 

Address Telephone Numbers 

Do you require any help to access our services? For example, do we need to send you 
written information in a particular format? 

Yes No 
~ 

If you do the visiting officer will arrange an appointment to complete a separate form to 
ensure that any information we provide is easy for you to understand and that you can 
contact us in a way that suits you best. 

All inform~tiqn tbat you provige_ wiiiJ~e keptcor:n.Qietely co[lfidential. 
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For Estate Office Use 

Date passed to Estate Director 

Signature checked by 

Print Name 

Does signature correspond? YES NO 

Follow-up action required? YES NO 

Copy of the letting sheet attached? YES NO 

Family composition, emergency contact 

& N.O.K details entered on OHMS? YES NO 

Accessing our Services - Appointment to be arranged? YES NO 

Filed in Tenancy File with copy to Tenancy Check file? YES NO 

Date: --------------------
Comments: 
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