
Grenfell Tower Inquiry 

Paul Hyett, HKS Architects Ltd 

Supplemental Report 

Part 3 

PHYS0000004_0001 
PHYS0000004/1



Supplemental Report: Paul Hyett Architect 

2 

APPENDIX A 

RIBA AGREEMENTS 2010: CONTRACTOR'S DESIGN SERVICES SCHEDULE 

Contractor's Design Services Schedule 
Contractor's Design Services Schedule 

COPYRIGHT LICENCE 

✓ This document Is for the sole use of the purchaser 

✓ You may edit and amend 1t to match the style and procedures of your practice and as required fOf specific 
projects. 

You and the other parties to your contracts may distribute copies of h1 document to advisers and to other 
persons as necessary 1n connect on 1h the proper performance of your con racts 

In any other case. you may not d1stnbute or reproduce the hole or any part of lh1s document In any work, 
whether n hard copy, electronic or any o her form thou! he pnor ntten con ent of RISA En erprises L d. 

DISCLAIMER 

Al partes must rely exc us1vely upon their own sk1I al'ld Judgement or upon their adv ers when us ng electronic 
components from the suite of RISA Agreements 2010 and RISA Enterpnses Ltd does not assume any l1abil1ty to any 
user or any third party. 

© Royal Institute of British Architects, 2010 
Contracto 's Design Serv ces Schedule 
Published by RISA Pubhshing 15 Sonh1H Street London EC2P 2EA 

First published 2010 
Amended July 2010 
RIBA Agreements 2010 rep ace RISA Agreements 2007 

RIBA Publtsh1ng Is part of RIBA Enterpnses lid 
www nbaenterpnses.com 
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RIBA 

Contractor's Design 
Services Schedule 

This !erred lo 111 the Agrei!menl rela' ng to 

I Th& Cootrador Client nam 'f 

IJ 

Id nt1f1cat1on Box 
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Contractor's Design Services Schedule 

The Services 1dent1fied 1n lh1s schedule shall be performed in connectJon with he design of 

Con ractor s Proposals a Contractor's De elopmen [7 

Specified Roles 

4 

and add1!Jona schedu s) 

The Services s al be performed in the spectfied Stages [as de ined n the R BA Ou ne 
Plan of Work 2007as amended ovember 2008) and nclude performance of any 
specified roles in the I s bel 

Proiect Manager 
If no Project Mano is eppomted the CoolTactor Cli 

Lead Consultant 
LEI/Id Consu 8nl SelVI( l.vay required 11 /her c, not «he! COil 

COM Co-ordinator 

Co t Consu tant 

Lead Designer 

Arct, 1 ectural as Designer 

Landscape as Des gner 

C1v I and Structural Eng neenng as Designer 

Bui ,ng Services as Designer 

Stages 

L 
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Contractor's Design Services Schedule 

The Outline Plan of Work divides the process ot manag,ng and designing building 
proiects and adm,mstering building contracts into a number of Work Stages The 
seauence or content of Work Staaes mav varv or thev mav overlao to suit the 

Contractor's Design Services Schedule 

Contractor's Design Services: Part - 1 Role Specifications 

The person appointed to the specified Roles is authorised to perfonn and shall be 

Design Services Sch_e_du_le __________ _ 

5 

COM Co-ordinator 

Cost Consultant 

Lead Designer 

Rece1 ng regular status eports from eaeh consultant ncluding the lead Des19ner and 
COM Co-ordinator 

lsw,ng ms ructions reasonably necessary fOf the purpose of time and cost control or co­
ord1nat o of design work th n the scope of e Project subJect to obtaining pnor approva 
of the Contrac!Of Chent 

Reporting to the Con ractor Cl nt at regular intervals on progress or a necessary applying 
for further nstruct1ons or approval to proceed 

The dut,es of a Construction Manager (if appomted) should be co-ordmated w,rh or include 
those of the Lead Consultant 

Exerosing the powers and duUes of and assocrated w1 he statutory function of Co-
ord1nat0f under the ConstructJon (Design and Manageme t) Regulations 2007 

Prov1d1ng, as and n reques ed, 1nf0lmat1on on health and safety issues to the Lead 
Con ltant the Contract Adm1nistrato /Employer's Agen Des gners and any Other Persons 
prov,dmg work or services reasonab y necessary for such persons to carry out heir duties 

Fae, ,tat ng communications on health and safety ssues between the Con ractor Cl ent and 
such Otner Persons 

For the purposes of tile Agreement the Co-<lfd1nator 1s a member o e consultant team In 
any conflict ith the Agreement the COM Regula ons ta e precedence 

Note. Tile Co-ordinator 1s to be appointed as soon as Is practicable after preliminary design 
wOl1(, ptanntng or other prepara/1()1) tor construction wonc has begun 

Prov1d1ng es~mates advice, valuations and other mforma\1011 concerning the cost of 
construc!Jon works 

Co-ordinating and ntegrat,ng es~mates, advice, valuations and 1nformat1on provided by any 
Other Person 

The duties of a Construcflon Manager (if appomted) should be co-ordinated with or include 
those of the Lead Consu1tant 

Co-ordinal ng pr parat1on of work stage programme s] for e design process 

Co-ord naLing design of all construct10nal elements including work by consu tants 
specialists or supplier and for health and safety matters 1n conJunciion with the COM Co­
ard natOf 

Estab 1sh ng the form and con ent of design outputs their in erfaces and a ~enfication 
p~ure 

Communicating w1 h he Contractor Client on significant d sign issues 

Designers Prepanng and ma1nta1nmg fOf each work stage a programme for performance 
( ncluding Lead Des gner) of the Services, including any Services not completed 111 a previous stage 

Providing designs, specifications advice and information concerning the design for which 
the designer is respons ble {' he Relevant Design') w1 due regard to cost, funcbonality, build 
quality and impact, bo ldab11ty, construction safety, operation and mamtenance 

De n,ng matenals, elements and components, standards o workmanship type of 
construction and pe oonance In use for the Relevant Design 
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Contractor's Design Services Schedule -----------------
Prepanng drawings, ketches schedu s specfficat.ons, calculations a d production and 
tender infomlabon for the Relevant Design a appropna ,e 

Giving due regard to the guide nes conta ned in the current pub icahon Good practice in 
select10n of construction matenals (Ove Arup arld Partners British Councll of Offices 1997) 
unless aulhonsed by the Con ractor Chen! ,n wnting o specify or authonse product or 
mater a generally known w 1h n the Designer's profess10n at the time of spec1!icallon or 
authonsaoo to be deletenous or hazardoo to hea or safety or to affect the durab1hty of 
construction works 

(Where engaged to provkle services dunng the construction stage other than any duties in 

ooonection with adm1n stration of the building contract), making the appropnate number of 
visits to he site for. 
a) Inspection generally of the progress and quahty of the Relevant OeSiQn as blllll 
b) obta ning informa 100 necessary for the issue of any nollce or cert,f,cate lo be given by 

the Contractor Client under the bu ld1ng contract 

Architectural Designer's serv,ces include s1~ng. spa al arrang ment amenity and 
appearance of bu1.d1ngs and extema works elements lnclu es seMCes as relevan to 
Landscape Architects or lntenor Designers 

Structural Designer' services elude ovd engineenng elements tructural sta 1lity of 
building sub-struc ures, super-structures and ex emal works elemen 

Building Services Designer's services include bu mg sel'V!ces (1nclud ng mechanical, 
electrical, pu 1c health, transport and/or communications systems elements 

Specialist Designer's services relate to elements allocated to a contractor or sub­
contractor who 1s intended wUI construct the spec1ahst work, or to a consultant w,tn specia 
expertise where the specialis work will be construe ed by ano her 1rm 

8 

PHYS0000004_0006 
PHYS0000004/6



Supplemental Report: Paul Hyett Architect 

7 

Contractor's Design Services Schedule 

Contractor's Design Services: Part 2 - Design Services 

WORK STAGE SERVICES 

All comm1ss1ons R ce vmg Contractor Cl ent s [CC] nstrud1ons and information about the S e 

Preparation 

De ign 

V1s1ting the Site and cames out an initial appra sal 

Preparing or con bu ng to projed qual Ian 

Prepa ng nd ma ta 1ng stage progra me{s) f rformance of the Se 

Pr nng Stag Reports and subm to Contractor C en 

A Appra1 al 
Rece1v1ng CC mstructiOn (1ncorporatmg Employe s Require nts and pre-tender 
Information Pack - CDM 2007) 

Id ntifying alternative solu ons for the pr 

R ng CC a ema e design and con truclion approache 

Provid!OQ information for a report on cos plications 

Adv1smg on e n or rvices by cons tan or peaa ts 

B De ign Brief 
Contri uting o preparation of the Contractor Cl ent s POiicy Statement wh1c coo 1rms ey 
requir ments and constraints and 1den lying procedures. organisational structures range 
of consultan and speoalists to be engaged for the Project 
(~ ng DeS/gfl Bnef on """"'" """" Contractor aent an OtJ 

C Concept 
Receiving Des Bnef aSStsting m prepara ion of dd tiO al briefing data (Pro,ect Bnef) 

Pr pa ng Cone pt De51gn also showing outl ne proposals for structural and bu ding 
services syst ms, and including ou ne specifications 

Reviewing procurem nt method 

Provid ng Informal on or approx ma e estJmate of Construction Cos 
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Contractor's Design Services Schedule 

D Des gn Development 
Con nbutmg to comp etion of the Pr0Ject Bnef 

lnvestlga ng effect of statutory standards and construction safety on Concept design 

Consulting statutory authon es 

Developing the approved Concept Design to spatial arrangements type of 
con truct,on. matena s. appearance and detailed proposals for s 11.Jctural and build ng 
services sys ems and updated outl ne spec l1ca~ons 

Providing information for estimate of Cons'ruction Cos 

Prepanng and submittmg appl1cat1on for detailed planning pennisSJon 

E Technical De ign 
Consulbng statutory authon es on developing design 

Prepanng technical designs calculatJOns and speci ea ions su 1cten to co-ordinate 
components and elements of the pro1ect including informs/JOn for sta utory standards and 
construction safety 

Pro 1ding informal on for updating esllmate or ConstructlO!l Cost 

Pre-construction F Production Information 
P epanng production 1r1 orma on 1nclud1ng speoficat1ons 1n su aent detail to enable a 
tender lo be submitted or tenders to be ob amed 

Prepanng and making subm1ss1ons (gives bwldlfl9 notice (not 1n Scotland)} under bu1ldlfl9 
acts and/or regulations or other statutory requ,rements 

Pro ding 1nformabon for updabng estimate of Construction Cost 

Prepanng further mfoonatron for construction 

Reviewing design mformat,on provided by speaalists 

G Tender Documentation 
Passes final mformat/Ofl to CC for construction phase Health and Sa sty Plan 

Provides tender submJSSIOI! documents as required by the (EmployefsJ Requrrements 

Prov,des lnforma on for preparation of the tender price 

10 
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Contractor's Design Services Schedule 

Con !ruction 

I instruCted 

Use 

----------------------
H Tender Action 

s CC loans r ne 

Assi CC h any nego ons Employera t 

J oblli ation 
Provid ng copies of documents as equired forth bu11d1ng contract 

Issues producbon 1nformat1on as required 

Amend produc(IOII mformauon to comply h the bu ng cootract 

K Con !ruction to practical completion 
Ma ing sits to construe ,on ,ror1<s as De 

Prov,dl/lg further 1nfomiabon reasonably req1.11red for construction 

Reviewing desig information from CC, sub-contractors or specialists 

A ,te progre and handover meetings 

and mfomlation as req red 1111d or Hl!a h and Safety File (CD 
ng log boo Bu ng Regs Part L) 

Re ,ewing compliance th sta Of)' and contract requ1 eme11ts 

G v ng general advice on operauon and maintenance of the building 

L Post Practical Completion 
L 1 Advising on resolu oo of defects 

Co abora es n pre-final inspediOns 

Pro ng nfonnabOn for agree final account 

L2 Assrs ng bi.I d ng user dunng I al occupa on penod, 1f applicable 

L3 Carrying out Post Occupation Evaluation, if applicable 

11 
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Contractor's Design Services Schedule ---------~--
Contractor's Design Services: Part 3 - Other Services 

Si es, buildings and related services 

Op ons appraisal 

2a ==:J Design Bnef 

2b ~ Final written bnef 

2c [:J Room ata s ets 

3 L7 SelectiOn of s es and/or budd1ngs 

4 [:J Ou me planning subm ss100s 

5 rJ Environmental stud es 

6 [:J Negot,a ons I connection w th sta tory approva 

7 [:J Surveys nspectiOns Of speoahsl mve ga ions 

8 LJ Accessib1 ,ty audit 

9 ~ Party wall matters 

10 c= Services ln connection w1 ha S1 e Waste Management Pan 

11 [ _J T o stage endenng 

12 ~ Bnefing and/or tender documentallon for speaal1st services 

13 CJ Assist 1h negobalJOOs an Employer Co ractor C nt 

14 [:J Use of energy in new or existing buildings 

15 [:::J Value and/or ns mana ement services 

16 Electronic documant control system 

17 [:=J Comp1 Ing ma ntenance and opera ona manua s 

18 [=1 Special prepared drawings of bu kl ng as bu It models photographs etc. 

19 [:J Subm1Ss10ns to and negotiaboos lh landlords f eeholders, etc. 

20 [=:J Apphcaboos or nego 1abons for statutory and other grants 

12 
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Contractor's Design Services Schedule -~~-----------------
20 L_J Applications or nego ialiOns for statutory and o her grants 

21 Witnessing sis on ork designed by the Arch1tec Consuttant 

22[ 

23 

24~ 

25l7 

26 

Special Service 

Sp cial Serv,ces only r u11ed 1f the need anses during the commrss10n, which may be instructed 
as add1tooal Services 

• Rev1s10n of or prepara• on of add banal documents to 
- comp y with requ1remen s of plann ng or stallrtory authorrties landlords etc ; 
- comp y 1th changes in mterpreta on or enactment or revisions to law or statutory 

regulatJons 
- make changes or corrections not ans ng from any fa IL1re of 1h Arch1tect/ConsL1itant 

• lnvest,ga!Jons and 1nstruct100s re atmg to work not m accordance th the bu11d1ng contract 
• Assessment of a temative designs materials or products propo ed by a contractor or sub­

co tractor 
• As 1stance to the CC deal ng with extenSJons of m and contractors claims 
• Serv ces on beha of the CC m connectJon with any dispute between he Con ractor Client and 

another party 
• Serv ces following damage 10 or destructioo of a building m construe on or of ex1sung buildings 
• Serv ces following suspenston termination or any contract or agreement with or the msolvency 

of any other party prnvld ng seMces o the proJect 
• Services m connection with easements or other legal agreements 

13 

PHYS0000004_0011 
PHYS0000004/11



Supplemental Report: Paul Hyett Architect 

APPENDIX B 

CONTRACTOR'S DESIGN SERVICES SCHEDULE: NOTES PARTS 1-4 

Contractor's Design Services Schedule· Notes 
Parts 1-4 

Contractor's Design Services Schedule: Notes Parts 1-4 ----------

12 

COPYRIGHT LICENCE 

Th s document 1s for the sole use of the purchaser 

✓ You may edit and amend to match e styte and procedures of your practice and as required fol' pecific 
pro1ects 

✓ Yoo and the o' r parties to your contracts may d1stnbute copes of this document to advisers and too her 
persons as necessary in connectlOfl with the proper performance of your contracts 

x n any other case, you may no d1stnbu e or reproduce he whole or any part of his document in any work, 
whether Hl hard copy, electronic or any other form, without the pnor wntten consent o RIBA Enterpnses Ltd. 

DISCLAIMER 

All parties must rely exclusively upon their own skill and Judgement or upon their advisers when LJsmg electronic 
components rem the sU1te of RIBA Agreements 2010, and RIBA Enterpnses Ltd does not assume any hab1lity to any 
user or ally third party 

e Royal Institute of British Architects, 2010 
Contractors Design Services Schedule Notes: Parts 1-4 
Published by RISA PLJbl ish1ng, 15 Bonhill Street London EC2P 2EA 

Ftrsl published 2010 
Amended July 2010 
RIBA Agreements 20 0 replace RIBA Agreements 2007 

RISA Pubhsh1rig 1s part of RIBA Enterpnses Ltd 
WWW nbaenterpnses corn 
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RIBA 

Contractor's Design 
Services Notes 
Part 1: Design and build procurement 

Part 2: Amendments for Employer's Requirements 

Part 3: Amendments for Contractor's Proposals or Consultant 
Switch 

Part 4: Amendments upon Novation 

3 
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Contractor's Design Services Schedule: Notes Parts 1-4 ---------
T e ender document must therefore provide sufficient In ormation 1nclud1ng where appropnate tne 
architecVconsultant's draft contract to enable the tenderer to ea culate, without n ed,ng the arch, ect/co ultan 's 
services a pnce for carrying out and completing the de519n and construction of e .vor 

The subsequent bu11d1ng contract I include the requ rement for the cont actor on acceptance of a tender to appo,n the 
arcMec consultant (consultant switch) or accept he novation 

Although there are ns s particularly n terms of cosl control adopliOn of a stage tendenng process where the 
deta ed design 1s developed In con1unc1Jon with the contractor can ease some of re organrsa onal d tcult es The 
change pornt then occurs after he successfu contractors first-stage subm1ss1on ar d commences with Sel'Vlces 
requ red for the final submission 

Watch-points 

The arch tee consu an s obJeCIJve must be to obtarn dear de in, I0n o the ob 1gat1on l1ab Ibes to each client The 
switched or novated archltec consultan should avoid any further or separate responsibility to the ong1nal cllElf'lt 111 

relation to he contractors ob ga ions dunng construction or after prac cal comp lion. 

Nole the terms of the building contract or the Employers Requirements may mpo e obligations on he contractor that 
are different from those o the archttectlconsultan~ for instance. 
• fitness-for-purpose requirements 
• selection o matenals; 
• provi ion of design documen s for construction and a comple ion or oo enninatlOl"I 
• payment penods: 
• copynght and hcence o use d SJgn documents 
• insurance cover; 
• hlllllat,on of hah1l ty in P.rm!I of time or amount 
• absolute obltga ions in respect of programme, cost, etc ( thout any provIs1ons for matters oulstde tne 

arch1tectlconS1Jltant's coiltrol) 
• terms of collateral warrantie lth1rd-party nghts schedules 
• dispute resolution procedures. 

The a·ch tee coosultant w I need to consider the ns s ansing from any change to the usual rms of prof :. 1onal 
services agreements and,or as to see details of the contractor's own contractua arrangemeilts Particular areas o 
concern may be 111e des gn and pnce submitted by the contractor w1 hout mput from the arch1tect/consultan and e 
terms of warranty agreements wit h1rd parties 

Appointment of an arch1tect/consultant 

An appointment can be made 

by the client 
a) to prepare Employers Requ remen•s n the pre-construction stag and to act as Employers Agent and/or 

Designer 1n the construction stages or 
b} to prepare Emp oyer s Requ rements in tne pre-construCIJon stages and the after acceptance of a I er from a 

contractor to comple e the des gn wo. ror the con ractor by consultant s tch, or novabon or 
2 by a contractor 

a) for Contractors Proposals for a JC bu !ding contract or 
b) for a Contractors Designed Portion for a JCT bu11d1ng contract· or 
c) to provide services m connection w h a Contractors Developmen pro1ect 

Parts 2, 3 and 4 of these notes descnbe the arrangements for Employers Requirements. Consuttant Switch or 
Consultant Switch and Novat1on and 111 downloadable editable format, the amendments required o the Standard 
Conditions 2010. 

5 

Contractor's 

Schedule of Cont 

This schedule can 
Speciftcabons Desi 
arch1tectlconsultant 

• to be switched o 

• o prepare Cont 

• to proV1de serv1 

The schedule 1s des 
the requirements of 

e Lead Consu tan 
dulies of Contract Ad 

T e relevant work su 
Requirements and or 
Delete cross through 
appropoate and app 

If the Employer Ree 
the end of stage C ~ 
would be J D E F, I 

However, 1f planning 
earned out at stage C 
Contractors Design I 
indicated at St.age J .. 

Identify any 'Other S 
who should perform 

When implementing 
negotiate amendme 
('dehverab es ) as w 
sehedule need care 

Late change to des 

• • If after i,., ;:,rrJlit,oct/ 
inv • 
arc 
arch1tect/consuttant b 

• continuing wit t 

se1VJCes complet 

• term,nating pert 
agreement. 
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Contractor's Design Services Schedule: Notes Parts 1-4 

Part 2: Amendment for Employer's Requirements 

Amend t S nd rd Cond lions 2010 o 
chang 

or 

2 5.3 Insert or approved Employers Requirements ' afte approved de ,gn' 

d 

m the ProJ D Insert <11Ue of relevant bu1 ding contract> al Procurement by 

and t Se ces Strike out {pont version) or delete (RTF vers10n) any ork stages or activit es not requ red in the Role 
Specrf,cat1ons Design and Other SeN1ces schedule 

7 
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Contractor's Design Services Schedule: Notes Parts 1--4 

Part 3; Amendments for Contractor's Proposals or Consultant Switch 

A contractor may appomt an architect or consultant to prepare the Contractor's Proposals and other post-contract 
services 

• as direct appomtment; or 
• m consequence or a consultant sw tch 1.e when the emp oyer client requires he contracto , as a co dition of the 

bu11dmg contract to ma e a separate follow-on agreement with the architect/consultant 

In the case of consultant switch ere are two separate contracts The 1rst between archI ec consultant and the client 
Is for prepanng informaUon sufficient to obtain a tender and then comes to an end The second, between 
arch tecVconsultant and the contractor, Is for prepanng or completion of the design - Contractor s Proposals When he 
arch tact Is d rectly appointed by e contractor, the same amendmen s will apply 

When the consu tan! switch takes effect; 
• lhe arch1tect/consuttant's services are performed for the benefit of the contractor as clien to he exclusion of e 

employer as former client. 
• t e archttect/consultan remains iab e to he emp yer Cl ent for defau ts In services pre1110Usly undertaken for e 

benefit of the employer cl enl, but does not owe the employer cl ent a profess1ona duty for services undertaken for 
I e co tractor client 

T e first Agreement for the preparation of he Employers Requ,rements wI I compnse 
• the Standard Cond bons of Appointment 2010; 
• the Amendments for Consultan Switch (see below); 
• the Proiect Data schedule, 
• the Role Specifications Design and Other Services schedule (for the relevant pre-construcUon work stages) , 
• a copy of the draft Agreement w,th the contractor and the Contraclor·s DP.~1gn SF!rvtr.P.<: c:chPdLJIP. for thf'! m Pvant 

post-tender stages 
• the Fees and Expenses schedule, 
• any appendices; and 
• a emorandum of Agreement or Letter of Appointment. 

In the pre-construction stages the archltec consultant may provide services In any or all of Work Stages A - F pnor o 
competing deve opment of the 'Employer's Requirements' at Stage G and Inv1ting tenders at sage H 

The second Agreement for the preparation of Contractor's Proposals wlll compose. 
• the Standard Cond,bons of Appointment 2010, 
• the Amendmen s for Consultant Switch (part 3 2) 
• the Proiect Data schedule 
• the Con actors Design Services schedule (replacing Role Specifications Design and O er Services) or the 

re evant post-tender stages: 
• the Fees and Expenses schedule, 
• any appendices, and 
• a Memorandum of Agreement or Letter of Appointment 

Pnor to the switch the contractor may requ re cl ent and arch tect/consu tant to negotiate amendments to the conditions 
or the schedules e g the contractor may require specific Informa n ('deliverables) as well as er instead of the outputs 
described in general terms 111 the schedu e Any such changes to the schedule need careful considera ion, as ey may 
impact on arch1tecliconsultant s hab~ily. 
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Contractor's Design Services Schedule: Notes Parts 1-4 ----------

17 

Part 3.1: Amendments for Consultant Switch (First contract) 

Arne th on th I docume nd nge 

Or 

CONDITIONS 

comp bo 

'RIBA Standard Condit,ons of Appointment 2010 and the related components have e eel as 
modrfted m this Appendix 

2 5.3 Insert after or approved Employers Reqwremen s approved design 

Insert new clau e 

Consultant Switch 

8 4 This Agreement for the preparatlon of Employe Requirements 1s a omallca ly terminated 
on e date that the [Architect] [Consu tan!] in accordance v.1 h clause 7.7.3 exectJtes with 
he contractor, appointed lo compete the des1g and construction of the PtOJ et, the 
agreement for Contractors Proposa s appended to IS Agreement 

10 

1,J 
L J 

And n ProJect Data Insert at Procurement by <~tie of relevant budding contract> 

nd Se c s Strike out (pnnt versJOn) or delete (RTF version) any wo stages or acliv1 1es not requ red 
in the Role Specificat,ons, Design and Other Serv,ces schedule 

9 
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Contractor's Design Services Schedule: Notes Parts 1-4 

Part 3.2: Amendmen for Contractor' Propo als or Consultant Sw tch (Second contr et) 

bo 

RIBA StandardCond J0(1S of Appointm nt 2010ha e effect asmodfied m th,s Appendix. 

1 Definition and nterpretat,on etc. 

Defin tions 
1 1 In ert or amend or ubstitute ollowmg de in1ti0ns 1n dause 

18 

Brief. Delete the d n tiOn and in ert The Brief mea the Em 
Pol cy Sta ement • 

Insert Building Contract means 

(s Req remen s loge her C nts 

oyer and Contractor • 

In ert 'Client means the ref ed to as C men nd Contractor n the Bu iog Con et.' 

Insert 'Contr ctor rty ed o as ContractOf 111 Build ng Contract ' 

In ert 'Contractor' Pohcy Statement means any requ1r ments of the ContractOf additiOna o th Employer's 
Requirements ' 

Insert· Contractor· Proposal means the Con ractor's proposals tor completion of the design and construction 
of the Proiect under the Bu ng Contract 

Construction Co t: Delete de , oo and msert: Con trucbon Co t means the act I cos of construe ng 
the Project upon ag,eement or de emunalion of a accoun for PrOJeCt and 

• ng lhe cost for tMta ng du ng corn,llut.1ion ol lhe project eq pmem and or matena s provided or o be 
proooed by Emplo r, and 

• exclud Value Added Tax, any loss and/or expense payments paid o the Contractor, or any adJU tment for 
any liqu dated damages deducted by e Employer.' 

Insert Employer means the party referred to as Employer tn the Bu11d1ng Contract and prevt0usly the Client of 
the [Architect) [Consultant] for this ProJect ' 

Requirement means the spec1 requ ments o he Emp oyer ncorpora ed ,n 1h 

IO 

nam ty 

and 

I I 
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Contractor's Design Services Schedule: otes Parts 1--4 
--------

Amend the following c1au e 

2 7 Delete Ghent and nsert Employer' 

5 9 Insert 'provided that (Arch tectj (Consultant no fied the C ent on becommg aware !hat such e a Of 

expense II be req red and the Client au honsed the {Architect] {Con u ant] to proceed· at the end o the first 
en ence 

Delete the penultimate sentence. 

5 14 Delete '28 days and insert '42 days'. 

7 3 Delete the word 'Client' and Insert 'Employer or Contractor, whether as Client or otherwise' 

Insert new sub-clause: 
8 2 2 c) te nation of the Bu ld1ng Contract • 

In ert new dause Con utan! Switch' 
'8.4 Before exeros1ng any ng t of term nation under 1h s Agreement the [Arch, ectj [Consultan ] or Contractor 

shall give the Employer 21 days' notice or e m ent,on to determ ne performance of the [Architect sl 
[Consu ta t s] Services or to treat the same as having been repudiated 

Insert new clause 'Jo1nder 
9 4 The Client may at any bme require that a dispute or difference ansmg out of this Agreemen 1s deal with 

together wi and/or by the same person who 1s dealing with a related d spute or difference ans1ng out of 
Bu ld1ng Contract.' 

e 1-'ro cl Da Insert in P cl descnplion The Brief See Appendix <insert reference> 

Under AdJudicat on Insert · e Bu ld1ng Contract after ·o her' 

s 

Under llt,gat on or Arb !ration where e Bui ding Contract includes an arbitration dause choose 
· s referred to arbitration 1n accordance I the dause 9.3' If e Building Contract excludes an 
arb1trat10n clause, choose '1s determined by lega proceed1n s'. 

The Br e ng d cum nts to be atta s an Ap nd x shou d nclude relevant contract 
docu n o g part or Bu d Con nd upp mentary docu n 

Strike out {pnnt version) or delete (RTF erslon) any post-tender tages or activities no 
reqlJlfed in Contradots De.sign SeMCes schedule 

11 
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20 

Part 4: Am ndment upon Novahon 

o ion 

12 

con on 

m 
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Contractor's Design Services Schedule: Notes Parts 1-4 --------
Cr nt e and com I te 

Upon nova of the [Arch ect] Consu ant] RISA Standard Condition of Appointment 2010 have effect as mod tied m 
this Appendrx 

1 Definition and interpretation etc. 

DefinitlOIIS 
11 Insert, amend or sub titut the ng de oos 

Brief: Delete the defimtJon and insert The Brief means the Em oyer's Requ1 emen together With the 
Cbent Pol cy Statement ' 

21 

In ert Building Contract means contrad between e Employer and Contractor• 

Insert Client means e party referred to as Chent In is Agr n and Coo1tactor the Bu dlllQ Contract.' 

In ert Contractor the party referred to as Con or in the ng Contract 

Insert Contractor's Polley Statem nt mea a y req remeo 
Requ ements ' 

In ert 'Contractor' Propo al mea 
constructJOn of e P Oject under Bui d 

Contractor's proposa or comple on of 
Contract' 

otheE yers 

Sf91\ and 

Construction Co t; 'Delete the definition and in ert: Construction Cost means the actual cost of constructing 
the Proiect upon agreement or determination of a final account for the Proiect, and 

• nclud1ng he cost or 1nslalllng dunng construction of e proiect equipment and/or matenals pro'l1ded or to 
be provided by the Employer; and 

• e dud ng Va ue Added Tax; any loss and/or expense payments pad to e Contractor. or any adJusltnen for 
ny liq 1da ed damages d ucted by the Employer • 

In ert Employer mean party ref rred to as Employer m the Budding Contract and pre ou the C tent of 
the [Architect] [Consultant] for tt,1 Prefect· 

In ert: Employer' Requirements means he speofled requirements of the Employer incorporated n the 
Bu1ldtng Contract.' 

I I 
and 

I l 
13 
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Contractor's Design Services Schedule: Notes Parts 1-4 

Am nd the following clau e 

2.7 Delete er ent nsert 'Emp oyer 

5 9 Insert 'provided at the [Arch, et [Consultant) no fed the Chen oo becoming aware at such extra ark or 
expense I be required and C ent au horis the (Arc ectj [Con ultant] to proceed'at end of fir 
sentence 

Delete the pen mat sen nee 

5 14 Delete ·2a days and in ert '42 days' 

7 3 Delete rd C • and in ert Emplo or Con ctor, r as Clien or o se' 

Insert 

'8 

Pro et 0 

ngCon 

reemen t (Ar ted] [Con ta t) or the Contractor 
ne performa of e (Ar ect's) (Con u n s) 

Ins rt 1n PrOJect description 'The Bn f See Appendix <insert reference>' 

Comple th r vant bo (clause 7.7 3) and a lach a copy of the draft NovatJon Agreement 

Under Adjud cation Insert after 'other· 'th Bu1ld1ng Contrac ' 

Under ligation or Arbrlrallon where the Bu ding Contract includes an arbitration dau , choose ,s 
re rred o art>itratoo 1n accordance th e clause 9.3 If the Bu Id ng Contract excludes an 
atb Ira on clau , choose '1s determined by lega proceedings • 

0 be Al>~'8nCllX CO d doc:u 
Con 

and Se Strike out nt verslOll)or d I t (e oruc Ion) any post- ender stages or ac e no 
req red n Contractor's DeSJgll Serv,ces sched le 

14 
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APPENDIX C 

The following extracts in italics are taken from information that was available respectively from 

the BRE (Building Research Establishment) and the CWCT (Centre for Window and Cladding) at 

the time of the 2012-16 Works. They indicate the prevailing thinking at the time with respect to 

the use/incorporation of cavity barriers within ventilated cavity systems. 

A) BRE 135, 3rd edition, 2013 {CEL00003364/22} 

'6.4.2 Fire barriers: ventilated cavities 

'Fire barriers installed in ventilated cavity systems are intended to prevent fire propagation 

through the cavities and any combustible materials used within the system, while maintaining 

an air flow through the system that allows the cavity to operate effectively during normal 

circumstances ... 

Various fire barrier designs have been proposed, including intumescent grill systems and through 

fixed-steel plates, but the key elements for producing an effective fire barrier for ventilated­

cavity systems have been found to be: 

• the details of the fixing of the fire barrier to the system substrate 

• that the fitting for the fire barrier is independent of the sheeting rail 

• that the fire barrier, when operating, closes across the full depth of the cavity and in some 

cases protrudes from the front face, to allow for movement of the panels during test 

• that the fire barrier, when operating, closes against a non-combustible structure within the 

system such as a mineral fibre fire break. 

The nature of the fire barriers required to prevent fire spread has been found to depend, in the 

main, on the nature of the cladding itself. Limited experience has shown that effective fire 

barriers can be designed and installed for these systems. The fire barriers required the vertical 

sheeting rails to be cut, and therefore interrupted, at regular intervals. Certain barrier systems 

were found to be adequate for some sheeting materials but not for others. Fire barrier systems 

therefore need to be considered in the context of the complete system for each specific design, 

as currently there are no generic solutions that are suitable for all applications. 

In practice it has been found that small-scale tests do not fully characterise the fire hazard 

associated with full-scale cladding systems. The only effective way to assess the fire performance 

of the fire barriers for this type of relatively complex system is to test the complete system at 

large scale. 
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The use of fire protection solely around the windows was generally found to be inadequate in 

preventing fire spread. 

As indicated in the BRE 135 document (2013) the effectiveness of the cavity barriers will depend 

on the assembly as a whole and therefore, if following the linear ADB2 route, the effectiveness 

of the cavity barriers behind a ventilated rainscreen cladding would be subject to the other 

elements of the external wall meeting the requirements of ADB2 paragraphs 12.6 -12.9. 

B) CWCT Standard for Systemized Building Envelopes Part 6 Fire Performance, September 

2008{CWCT0000046/14} 

'6.4.4.2 Cavities in rainscreen walls 

All rainscreen walls have a cavity between the rainscreen and the backing wall. Some rainscreen 

walls have additional cavities between the framing members and the backing wall. The 

requirements below apply to the cavity between the rainscreen and the backing wall and may 

also apply to cavities within the backing wall'. 

i) Cavity barriers should be provided close to the edges of cavities to restrict entry of fire 

into cavities and to restrict movement of fire from the cavity to other parts of the 

building. 

'In a rainscreen cavity this requirement conflicts with the need to provide drainage and 

ventilation of the cavity. At the base of the cavity, provision of cavity closers that drain water out 

through the front face of the rainscreen will reduce the risk of entry of fire below but still allow 

ventilation and drainage. At the head of the cavity it is difficult to close the cavity as there will 

normally be additional joints at a slightly lower level which could allow fire to escape from the 

cavity. The risk of fire escaping from the cavity and causing fire spread to other parts of the 

building should be assessed. 

ii) Cavity barriers shall be provided to close the cavity around penetrations through 

rainscreen for windows and doors. 

'Aluminium and aluminium alloys show a reduction in strength at temperatures much above 
100°C and at 300°C most of the strength is lost. For this reason unprotected aluminium window 
pods will not satisfy this requirement. .. 

Cavity fire barriers should not prevent ventilation during everyday use.' 

C) CWCT Technical Note No.73 'Fire performance of curtain walls and rainscreens', March 

20ll{CWCT0000019/4} 

'Cavity barriers in rainscreen construction 
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Fire and smoke spread in rainscreen cavities is particularly dangerous as it may be more rapid 

than on the outside face of the cladding, due to the creation of a flue, and it may be undetected 

by building users or firefighters. It is therefore often necessary to incorporate cavity barriers in 

rainscreen cavities to limit the spread of fire and smoke' 

'Design of cavity barriers 

'The provision of cavity barriers in a rainscreen wall presents a number of conflicts. The obvious 

conflict is between the need to seal the cavity to prevent the spread of smoke and fire and the 

need for ventilation and drainage ... 

This conflict can be overcome by the use of intumescent materials which allow a cavity to be 

maintained under normal circumstances but seal the cavity in the event of a fire ... 

Cavity barriers may be tested following the principles of 85 476-20 or 85 EN 1366-4. Tests are 

generally conducted with the barrier in a cavity between walls of fire resisting construction and 

performance with rainscreen panels may be different. lntumescent materials react at 

approximately 150°C thus allowing passage of cool smoke. When the temperature does rise they 

may take a significant time to form a seal. This time delay may not be significant in a test where 

the cavity is empty but may be significant in practice if there is combustible insulation in the 

cavity which could be ignited in the time taken to seal the cavity. The Association for Specialist 

Fire Protection (www.asfp.org.ukJ is currently investigating the development of a test procedure 

specifically for rainscreen cavity barriers which will address these issues. 

Research at the 8RE using large scale tests on rainscreen walls {8R135} has found that cavity 

barriers with a continuous strip of intumescent material are more effective than those with 

perforated plates and that to make barriers more effective it may be necessary to break vertical 

cladding rails so that the cavity barrier can be continuous' 

The other issue is the practicality of the sealing the edges of the cavity. Most rainscreen cavity 

systems have numerous joints and sealing the edge of the cavity may be of little practical effect 

if there are open joints a short distance away. For example terracotta systems often have 

horizontal joint at 300mm intervals. 

A practical approach is to detail flashings at the base of the cavity, including above windows, to 

inhibit the entry of rising flames and smoke. This will generally require galvanised steel flashings 

which extend to the outer face of the rainscreen. Flames emerging from the top of the cavity are 

of concern if they can cause fire spread to other parts of the building or other buildings. If the 

flames cannot be contained within the cavity the areas at risk could be protected'. 
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APPENDIX D 

ARCHITECT'S POCKET BOOK 
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ARB-ARCHITECT'S CODE: STANDARDS OF CONDUCT AND PRACTICE, SEPTEMBER 2009 

Architects Code: 
Standards of Conduct and Pra::tlce 

28 
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The Architects Code 
Standards o Professional Conduct 
and Practice 

As an archima:t y[)u are e.xpec:ted 'lo.; 

1. Be, hooe~t d .act wit ·ntt19rity 

2 _ Ba, 000'1 ~.att1 

3. Pro· OWi Y(!La" servlc~-hooestly .a · reisp,;:i 'bly 

4. Mar ge yaLI buslnl:ISS campetentt1 

!i. Co 'der' me wiaer irrpacl of your' work 

6. C:arry Ot.lt yoor wfll1.;: ta· h..l lly and c:i:msoilir , LISI~ 

7. Be !rusrwar1tw and loo£.;: arter y r I ts' money properly 

a. H'EWe .appropriate in:sLI.aooe an-an · l:l'nents 

9. Maln1 · t rt1pl11Eltkm 011 hitect's 

10. ID~l wit &plJ'l.as .f:Offlplai · · a~pria ~ 

1 . Co--op;ir.atei wim r'8Qul2llety require e . 2111d I - 1ga!lons 

1 :2. tla'!/ti rt1spect or o ets 
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The Architects Code 
Standards of Professional Conduct 
and Practice 

lntroducti:on 

Section 3 of· the Aichi ects Act i 997 r t e Ac[1 req,ulrns the Architects Reg1S1Tatlolll 
Board ("the Boa:rd''} to ISSJUe a Code le)'i.ng d:m the s:ta:mfa.rds of pmfesslona 
oonduct d ac. ce expec ed of persons reg srered as architects un er the Aot. 
Thls · that Gode. Arr/ fa:llllffi m oo ~y with the pmviskr s of this Code is not of 

ltsel~ to be ta :en a.s constituting acceptable proresslonal con uct n serious 
pmf esslon ineompe:tenc-e, bU't it sha.ll1 be taker! Into acoount In any dlscipll - a.ry 
prooeedJngs before tM Board's Professional Gnli'lcluct Comm tee. 

You are expected to be gul ed in ym.1r ptor esslonal conduct and prof'ess10: all work. 
by the s -'l or ltie Code as well as y Its express l.eti'nS. Toe ract ltiat a courne or 
co:nduct Is not speclfica.l}y relelrred lo In the Code• does ot mean at It can1'1ot r orm 

the lbasls af dis · !nary prooeedi gs. Each case is Judged on Its facts, and !here 
may be alroomstenoes in which naccepl:a'ble profes-s:io al conduct or serious 
prnf'esslon incompetence is fo-un everi ere tihe.re has been no clear breach of' 
the e~pres:s. terms of lhe Go e. 

Not eveiy shortcomlflg1 o fallure to meet the Stenderdis. expecled by tne Code, w'II 
neoessa -•1y give rise to disciplinary prooe ngs. 

A · JsciplJna:rv oroer may be made a ainst you i'f you ate• convlctedl or a crimina.1 
offence other an where that otf ence has no mate 'al relevance to your ~tness. to 
practise as an ar-c:: ·tect. 
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Standard 1 

Hone.sty and lrnteg n1ty 

.1 Y'ou are e:<pecre.d at . I times. to .oct W'ith honesty and integrity and ta ~aid 

acii · or si tions. Nhich .are incon:siS! ent W'ith your profession . 

o~ations. l1is :standard ·d€:rpins the God€: and !J . I bfi! ltak to be 

m:q · any consid!N"aiion your conduct u any of th€: oth€:r 

standards . 

. 2 You :should no rook~ any Sita em t which is. can . ID . professional 

o · n which you know to be mis!Mding, unf · to others or discreditabl@ 

to th€: profession. 

1.3 Whern a conflict of interest arises you are @Xpe:-1 eel to cisclose i in wri ·ng 

and manage it to the sa.tisractioo o affected parties, You sh . :se 

·. •. · n confi tion that 3.1 parties. imtalvoo give · · · formed c ~nt to 

your continuing to ao , \ · e this. cons t is not ·vec1 you should 

oeaoo .acting for on€: or m · o thi] p · · . 

Whern you m • or me · ~ any payrooni or oth~r indUC€ITH!n tor h 
introduction referral o wo . you sh . disclose lhe .arrmrg1Nnent to 

the ciien or prospective: ci~ t a the outset. 

Stand.am 2 

Com;p{!,rence 

2 .. 1 Y'ou are e:<pecred to be competent to carry out lhe prof ~sion work you 

und€:ttake to do; and if you engage oth0r:s to do that work: you sh 

ure that they are compffi11!nt and adequately supervis.eid. 

2.2 Y'ou are ~peeled k:i · appr tiate arrang€:m@nts for your professional 

work in th~ e\1'€lnt o · apocity, d~ath abs.€lnce from, or inabiity to, 1NOFk. 

2.3 Y'ou are e:<pecre.d ID €in . Hlat lhe necessary corrrnunication skills and 

local knowtooge are .~.ailable to you to discharge rnspon ilioos. 

2. You are ~peei ed to ki]ep your knoviJ!ecjg~ and skills. m:lrwan to your 

professioaal work up o dat€! and be -~a:r-0 of the content of any gui"""-'"n.&:I""' 

issued by th~ Board from time to tim0. 
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s,taooar-d 3 

Honest prorrt0Uon of your servi1ces 

3..1 You are expected to pramote your profession savic12s. in a truthful and 

respon le mann.er. 

3.:2 In adV€!rtising and promoting1 your pro ssional seMC@s you shculd oompiy 

¼li th the codes. and ptin · les. .apptying to .adv€:rtising gen12raiy. Toes.€ 

includ12 those a the Ml · ing1 standards Au'tho.rity or any other body 

hi1Ving owrsigh a adi/€:rtising1 st ards in various m€lm:i. 

3 .. 3 Th12 busin@ss styie of a practice shotdd not b€l m isl€lading. 

3. I you are a. prirK:ip in a practice you are expeci12d ito ens. tt\a all 

.archit€lctur wo.rk is und the conilrol . managEfflent of one or morn 

.archit€lcts and thaJ th€:ir names arn mad€: kncw.n to cli€lnts and any lev. t 

third party. Yoo sh d notify your cii€:n promptly o any change in the 

.archit€lct responsib le for the 'NC!fk. 

Standard 4 

Com;p€likmt manag;emellilt of your !business 

4.1 You are expected to have effective systems in p lace ito 12nsure tha 

pr.octice is. profession ty and Hlat prajecis a.re gularty monitored 

.a revievi.red , 

4 .. :2 You should ensure thait you are at:ae to provide a.decµate pro s · onal 

fin · and technical moources. w hen en ering into a can ,et and 

throughou its duraoon. Yau should also, ere appropria e €lnsure you 

have suffici©nt suitabty qualiii12d . supervised staff to provide an €l octi'tm 
efficient s12rvi,c,e to d i ts.. 

4 .3 You should €insure thait a d€lquate security is. in place to safeguard both pap@r 

.and elect ronic :s for your clients, taking full account o data. prot on 

legisla.' · on and Hl:at clients' confidential · formation is.safeguarded. 
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4. You are e:<pecred ro en t oofaf-e you um::ler itake any professianal 

WClfk you have iznt,eroo - to a vi.rril:. ,en agreemiznt l.Ni1h the cient -c:h 
ad€:qua1'tely covers: 

.. the coni cting1 parti@s..: 

., the scop€ of the work: 

., the @ method of calcu - it; 

., who will b€: p onsitlm for 

.. any constraints or limitations on th€l re:sp sib:?i lities o the parties; 

.. th€ provisions tor suspm,sion or t€lrminatioo o th€ agr€ieffi€lnt" 

.. a sl at.em t that you have .00€:quam .,, appropriilt!!: - uranc€ 

rov as sp€lcified y the Board; 
., your co laint:s-h ling1 procedure (:soo stanoord 1 ,0) including1 

details o m-.y ~e - . ng@m@nits tor re:sol - d isputes 

(e .. gi. arbitration)_ 

to the wrttt agr,e,ernent should be corde,d i1 '\Nfiting1, 

4 .6 You are !E.<pec ed · o izn . h t . . cient agr~ts rizcord t you am 

regist@r€:d wi1h h Architoct:s Regis.trati Board and that you a.mi j€ct to 

this Code; and that thtz client can ref,er a complaint to h Board if 
conduct or competence app€ars to · .:.II short of h s-tandards in thiz Code_ 

4 _ 7 You :should make cl€lar to thiE: cii,en h exten to vi.rhich . . . of you 
archit€:ctur. . services are being con . cted. 

4 .8 At the end · a contract {r questoo) othtzrwis@ on reasonabte dBm 

you sh promptty return ro a cii,en any papizr:s .. plans or property to 

th€: ciien is legally ti llled_ 

s,taooam Eii 

Comis&ooring Uhewlder im 1pact ofyo rwork 

5. 1 Whilst your primary responsib~ is. to your cliiznt:s you should tak@ into 

account the €nvironm12ntal impact o your pro s -onal activitiizs. .. 

6 
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Standarr-d 16 

You shol.llld Ciiil'ifY out yo!lllr p:rofessianal work hlithfully al"ld conscientious[iy' .• md 

w ii'tih d1.10 regrudl to rel'ev.ant tedmi:eall mdl professional stamidmds 

6_ 1 You are ~pee ed · o cany out your '-"Ork promptly and · h s.kil and cam and 

in accordance 11.i!ith ttle terms. of your ~agem€:nt 

6..:2 You should cany out your pro ssional 'NO withaut undue delay and, 

.so far is. asonatty practicable., in accordance 11.i!ith any time:-:scale . d 

oos.t lin-wts. .agro:€ld with YCME ciien' , 

6..3 You are expecil:ed to keep your client ilformed of h progms.:s of work 

undl]ltiaken on th -r behalf and ot . . i:ss.ul]l w hich may signific: tty affect 

its quatity or cos! . 

6_ You should ; 'a\ihen acting b~ pa.rti0s. or gi . - ar:::tiAce, e:x:€:rcis.e 

impartial .,. me pendent professional i!Jdg t If you are to oc:t as both 

archit12ct and contract you should 

11.i!ill no longer be impartial .. 

Stanaam7 

it cl12ar in w ri"-ng that your advic€: 

llirustworthi11ess arid saregua 'ding cricnts' mooey· 

7 .1 You are ~peered to k~~ prop@r F€lcords. of all money held by you which 

□€:longs to a cli t or oth€F - party, . to account for it a a ll time&. 

7 .:2 You should keep such m~ in .a designated inrerest-bearing bank account, 

caDe,d a "'d i t accoun • '-'lhich is. s@psrate om . personal or business 

.oc-count 

7 _3 You are ~pee ed o instruct tt.e bank in Vi.!Fiting and ure that al money in 

the client account is. held as clients' money, and t , bank canno 

oombinei i wi'lh any oth€lr account, or ID::€ircise any rig t of s€J, -off or 

oounterclaim against i' . 
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7.. 'Ybu should €:nsure tha mr:::llloey is no 'Mthdrawn from ai cli€:nt account ito 

make a payment less it is. mad12 to or on behalf of a clien on the cli€:nt's 

speci IC Writt€ln - ilruction:s. 

7 .5 Unle-ss oth12rwise agreed by th12 clien 1 ·you should arrange tor any int€:rest 

(or other b!IDetit) .accruing from a cli12nt a • t to be p · to the client 

Stancam -8 
lnsur:arioc ama11gements 

8. 1 'Ybu are expected to ha\1€: adequat€l and a,::tpropriate insurance CO\.l'ffl" for you, 

your practic€: and your employees. You should ure that your in . nee is 

ooequate to mli:et a cl ·m. whenever it is made. You are expeci€ld to 
maintain .a · · um level of cOV€:r inclu . g run~o cmr • in accordance Vilith 
th12 Board's guidance. 

8.:2 The M€:d tor cover €:>rt s to pro ss;i:mail i.v.o 

main p ractice or empJ,oymen . 

n outside 

8.3 I you are an employed architec you muld. as far as pos I€: ensure that 

insurance cowr .and/ or oth€:r appropriate indenmy arrangements am 

provided by your employer. 

8. You are expected ito provide €:vid!N'K:e that you ha.ve me: tt1e .slandards 

expected of this Standard in such tom, .as the Board may req · . 
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Standard 9 

Mai111tairm1nu. the r,e;putatioirn of architects 

9. · You should €insure that profassional ~ am man~ed sponsibty. 

9.2 You are expected ro conduct yours in a way vimich doos no' ming1 eith€r 

yours12I or th€: profession into disrnpute. If you nd . el in a o · ion 

¼!here you knO'W ilhat you hci!.V€: fallen short of the,se standards., or Iha 
conduct could re11€:ct badty on t h0 professioo1 you ar€l e->rpect@d to rnpor1 ~ 

matter to the Bo.ard. for example you m uld notify ~ Registr within 

28 days i you: 

.. are convic ed of a c · inal ofrence· 

iii are made th0 subjec, o· a court order dis~ ng you from acting 

as a company diroctori 

.. are made t h@ subjec o a bankruptcy order: 

iii are a d iF€lctar of .a camp any '!tiJhich is w ound up (oth€lr ilhan for 

aroo)gamatioo or roconstruction purpose,s}; 

iii m Mi . aocommodatioo with credtors. (i uding a volunt ary 

arrangement}; 

• fail to pay .a judgm0n debt. 

Th0 aoow are exampj~ of a.cts 'Which may be 12xarriinoo · ord€lr to as.c@rt ·n 

¼lhlfilher Hley d. close a . disrngard of . . s.p:xmsibilitiizs or a lock of 

integrity, however this. lisi is no exhaustr.r€:. 

9.3 In .approplia1€l . 1 you should report to tt\e Boord and/or other 

armtect 'a\ihos@ conduct f - s. s ignifican~y sho of 

the e-~ected .standards. If you are in d oubt as to - . ther such a art is. 

mq ., you should cansult th0 Board for ~ dance. 

9. standard 9.3 may oot apply to tt\B oont12nts of privil0ged inrormal:i giiJen 

to you 'When ac · as a n arbi or, adjudicaJto.r, m@diator, conciliator o r 

expm witnizss. 

9.5 You should no 0nter into any oontr.oct (o r th in a .s.e:ttlem€lnt of a 

dispute) the te-rms of l.Nhich w ould prev. t any party from reporting an 

.appar t brnach of th€: Code to ·· Board. 

9.6 I you am j€lct to an in¥€:s.tigal:ioo b,y Ule Boord you are ID:poo ed to use 

your b@St eaivours to assist · · ilha' in\1€StigaJl:ion . 

. a 
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SJtandam 10 

Dru;rl wJU11 diispures o:r comp1la int:s ap;pmpll'rrn:gly· 

0.1 l"bu are le!}(p,ElCtied il:o haVtr: a \i\Jfittm procoouFJI: for prompt and court12ous 

handling1 o comptaints. wtiich w ill be in .ocromance 'Mth the Cade and 

provide: this o clients_ llis :should include lhe name of th€l ardlit1e1:ct o w ill 

rnspond to c omplaints. 

0.2 Oompl - ts shaud b12 handled cowteousty l:Mld promptly a.I: every stage: 

and as rar as pr .. . -cable in ance 'Mth the k:Hlmiving1time scal12s.: 

a a aoknowledgement 'Mthin 110 w orking days from th@ receipt of a 

com~t; and 

b a F€lsponse.ad ssing the issues. raised in th€l - · ial lett€:r of comp ·nt 

Vlli thil 30 working days f'rom its receipt_ 

O.J I approp ·at€:, you :should @ncoura.ge alternatiV€l methods. of d ispute 

rnsalut ion, such as mediaiioo or cancilia -on_ 

SJtandam 11 
Co•ol)DraUon willi reg1J1 lato:ry requimlifIDnts o1:nd inws,tig!allions 

1 . 1 l"bu are le!}(p,ElCtied il:o ca,-op@rate f'u lly an d promptly with the B oard, and Vl.'i thin 

.any spl?lcifioo timesc-al11J, if' i asks. you to provide: information which it ne,eos to 

carry out its :statutory dutiiI:s.. inc ludil:g €lVidmw::ie that you are compl:ying1 'llith 

th€JS€: Standards._ 

1 .2 l"bu :should notify Hle Board promptty and in i.witing at ~ chang€ls in th@ 

d@tails h€:ld about you on tt.e R€lgi:st€lr, includ:ng your oclclress. Und€lr ilhe Act, 

.archit€lcts wtio do not td Hle Board of a change of address. may be removed 

f'rom ilhe R.€: gi :st 12 r, 

Standam 112 

Rti:spti:ct mr ~ti:rs 

9 

2 .1 l"bu :should tlreat €:¥€lryone rairty and in line with the law_ You s.hrud oot 

disai - t e oecaus.e of disat:.ty, age, g·eocJ~. s 

or any oth@r inappropria e consideration_ 

orientation, ethnicity, 

PHYS0000004_0037 
PHYS0000004/37



Supplemental Report: Paul Hyett Architect 

38 

General Guidance, 

A lrnte:irp.mtation 

B Legal !Proceedings 
C Leatrets and AdvTc · 

A lli'ilhirpreta:Uon 

This Code is. issued by the · ·" • · ects. R€:g· ration Boord · acoordaoc€: with 

Soction 13 of h Archi €Ids M 1997.. 

11hroug'hout this Code: 

.. ArchittJc.t has th€: m~ g· . · ito i by Archi ects Act 997. 

.. PrinciptIJ is h .arc:hittE:ct · · control . m a,ggment of all th€: 

it€lciur work 

.. Bank may : o me , a :similar insti ion_ 

• C:Jioot m : person or body to th@ architeei .agre€ls 

to supply SJ2rvices goods.. 

.. Board miz:ans. the .A.rdvtect.s Registration Boord. 

• Registrarme&1s lhe R€:gi:strar of lhe Archi ec~ Re,gis,trati Board. 

• ProfFJSSitrrJaJ Conduct Committtstil mizans th@ Prof ~ sion Conduct 

Com - @@ of th€: Boord. 

• Disdplinmy Proc.oodings m@afl:s prociz~ding:s t~n i1 accordance 

w iHl th€ .¾chit€ci:s Act · l'997. 

A word in th€: :singular shall be taken .a.is • 

be taken .as. inciuding th€! sing 

ing1 the !Plural; and .a word in thfl 

t.mte.ss oth€:rwise specifilfild. 

Th€ foloviJing1 sections 1PFOVid€: guidanc€ Board 's approoch to 

oomp4a· ts which are rnaoo in the context of c pmcoodings or 

.a .. - ra ·ons .. It is no part of ihe Cod€L 
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P.arallizl Proc12ooingtS 

The Board may susp€:nd an · . E!Stigiation pending Ule outcom~ · civil 

Ci'inillal proceooings ~ this is n0cessary · the: int€lrests. o justice_ 

2 Civil or 1i unal IPro.ceooing:s 

I · • not automatic~lty lead to d is.ci • nary proceedings i a civil acoon is 

s.uccE!S . broug t agsainst you. HOW€¥€:r1 the facts giving1 rise to a civi . · 

may sul in di . · lina.ry. procil!ooing:s if they disclos€ siNiou:s prof€s:sional 

incomp ~enoo or unacOBptatoo profE!Ssion"" con . t. 

Gonduc,t r ing1 in proc11:ed· s. a · you relating1 to employment 

of others .·· ether based on unf ·r dismissal disability, age gender, 

s otiBntation. ~hnicity r.ociz discnm· tion othef'!Nise.. may . · oun 

to unac:c€lptabl0 professiaoru conduc and jucfil:::ial findings may be €:Videnc€ 

in the ciscipr proc€ls:s. 

3 aimin Proc€€Cllngs 

Th€: Board OOE!S oot d€t0rmin€l th or no: a cr iminal off€nc€ . . OO€fl 
committ€ld .and th0 Board . I not assume th~ responsib:ati0s . locat~d to th€l 

cri justice sy:stmn 

I you are acquitt~d by a court of a crimirn.l 12 you may noneth~s. b0 

still j€lct to di • · lina.ry. p::romooing:s arising1 from lhe same f 

ca-cumstanras. 

Crimin Convictions. 

A criminal coovictioo may b12 matiE:rially relevan o you- fitness to practise.. 

if, ex::rmple (this. lis is not exclusiv~): 

a · constitut~s fill o JNW::e und0r the: Architects Ao ~ 007 or 

oth€F legi tion direcUy aff ,eciing arcntocts.:: 
b · arises d. ty out of . professional .activi ties· 

c · constitutes.fill o ence o distw::nesty· 

cl · other.wse calls inlto quE!Stian ·. · egrity_ 
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C Leaflets and .Adviice 

Th0 Board drn~ oot giw klQ1]: ad'llil:::€. nor drn~s it bec:om0 involv€d in the 

sfilflement of disputes. The Boord doos p lish .a rang~ of information 

leaflets about di ernnt aispects of its work. I you are in doubt · drub .as. to 

how to act · a p lar · uatioo1 you ~uld s@k: indep €:nt professional 

or legal advice. 

2 You are E!Xpecred to obs.€:rve tt'js Cod0 wh~r in the W'Ofld you WOik. in a 

country whe:i-e there .:lre accep ed st.:lndards. o professional conduc for 

.archit€cts1 you are expected to (and if reg· €:Fed hre1 ·you ~uld) also 

conduct ycH..USel according to tha counhys codes and ethical :standards.. 

3 Advice on the appointment of Architects, induding ilhe a.pp ·ntroont ot exp0rt 

Vili'lness0s. or ad'i.hsers in thiI: cass, o disput!!:s1 can be obtained from th€: 

Roy. lnstitut0 of Bri · h A.rctit0cts, ilhe Royal locorporaition of Archi ects il 
Sootl.:lnd, the Roy. Society of er Arctitocts.., th0 Royal Society o 

Archi oc:its in "Na!es, the .Association o Consul t .Arctitects., or othiN" 

rnlevant professional organisaoon. 
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APPENDIX F 

RIBA- CODE OF PROFESSIONAL CONDUCT, JANUARY 2005 

R 

Codle of 
Professio,nal 
Condluct 
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,Code of Profes.sional Cond1u~ct 
IFor !Members of the Royal Institute of Bliitish Architects 

lntroductlon 

1. This Code and its accompanying Guidance Notc-s set out an.cl. explain the: 
stan.dattl.s of p.tofcss:ional conduct :and prncticc: that the Royal Institute te,qu:itts of 
its me:tnbe.ts. 

2. This Code comprises: 

• three principles, of ptofcssfonal conduct 

• proressional values that support those: prind plc:.s 

• G'lliidan.oe Notes which explain how the principles can be:. upheld. 
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The IRoyal lnstitute's Vallues 

Honesty, intc::.grity Wltl cotnpctc.n.cy, as well ais concern for otheu and fur the 
en.viiroruncnt, are the:. fcrundations of the Royal Inscitutc's. tiu:c:e ptindplcs of 
profrssional conduct sc:t out b c:low. .All rnembc:.:rs of the Royal Institute aitc requittd to 

comply. 

The Three Princi1ples 

IP rinc.iple 1: Integrity 

Member.r shaU. ad with honesty and inkgri!_y ,at all time.r. 

!Principle 2: Competence 

ln the performance of their work Member:r .rh.all ad co11tpeten.t#h comdmtiousfy 
and respomibfy.. Member.r mu.rJ be able to prowde the know.kdg the abillry and 
the financial and fechnfral rurourro.r appropri.a.tefo•r their work. 

!Principle 3: Rel:ationships 

Mem.bers shall respect .the n/,wani rights and inkrests of others. 
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Upholding the Princi pl:es 

The- nuoes below offer :!lil.Jime· brie guidru:11ce un how memher:S rC31'!1 uphold die three 
pcincip!es_ More detailed :td¥ke .is set out in Gu.idmc:e otes to the CO<le-, ,,.,..hk!h ate 

:a:wilahle seprut:1teiy from the Roy:al lttstitut:e. 

t Principle 1- H onesty and Integrity 

1 _ 1 T he Royr..J J.n:sutute expec.~ i,t ),fombers to ad -with imp:1r1:fa.l:ity~ te-!lpon ibility 
:n'td. trud:i.fuln-c:s . ·at all ti.m.es .in their pro e-!l ianal and bl!ilsiness :tttivitie-!l. 

1.2 Me-mber;f; .shm.dd not all.ow them.selvt£ to be impropetil.y in(foenoed ehher by 
thdr own, or other&1

, se-l.f-int:etest 

1.:3 Me-mber,s ,should n.ot he a ·p:atty ro any statemi:::,nt wruch they know to he 
l!il!i.'irtrut:, miisJ.eading, unwt to otheits or ooni:ittty tu their own profi::s,sional 
knowJedge. 

1 A- Membe-r,S ,should :a void con.Biccs of in.te1ttst. If a conflict arise~ they should 
ded:a.ite it to those· parties :affected :and either remove hs c:l.l!ilSe, ot wititd:t:aw 
tom that situ:tcian. 

1.5 Member.~ .should ll:e.spect confulenti:ility :and the ptiv.:acy o-f oihe-!!:~ 

1.6 Member;S :should not offer or mke bcibes in oonrum:iion. whh their profe...s:sional 
work 

2. Principle 2 = Competence 

2..'J M~mbt:t,s :are t:·xpected ru :apply high st:and:uds of skill, bwwJedgc:: :ii:lild care .in 
all. their. ·work T hey must :d:so app4.y their infum'iled :and ]mj:Mltcial. judpent in 
re:ad:ting any dt:cisiofiS, which may re.quiite m.t:mber,_~ having to 11>:al:rn.ce d.i.ffecing 
and i;omeume-i; opposing dem:ancfa (for example, the sta. -.ehokleits; fo:rerests 
'With the c mmunit:l:s :and thi:: projedl.l cap.h:aJ oost!. 'With .it ovt:tall 
petf.orm.ailree). 

2.2 Membi:::r,s .shouJd te:aliei tkally a:ppraicSe their :a'bility to und.ena .e :and ru:::hieve my 
p.1:oposed. wuck 'Ili.-ey sho1L1ld also ma!ke tbe:nt clients a:w--..l.re of the .l:i elihood o 
achievmg the- dii:::,nt':s :requirements :and a."1pimtion-s . 1f me,mhe-r& fed they :are 
l!il!M.ble to comply with this, they :should! not quate fut, or :acct:pt,. bht:· wotk_ 

2.3 Me,mber,s ,shouJd c::nsure that t'hei.ir· term..s of :ippointr.lfle.nt, t!ht: l.loope of their 
work and the- essenti.al project requirem.en-t& :are de.at :arul rei:-otded jn ·w.ttiti.ng. 
Tbey l.lhould exphln oo ·their d .ie.n the impliiai.t ions of ll'llf c :nd!it ion.s of 
engage-m~nt :and how th.eir .ees are to be c:akul:ared and chaq,,ed_ Mern'bet-s 
s:'hol!J.!d maintain. :tppmpci:ate records th.rough ut their engagemeont. 

CODE:2005 4 January 2005 
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2.4!- Me,m.bers houfd -eep tihebt cl.ien ;r11 o.nned o th progre.:ss o :a projec:t and! of 
the ey dlecissioi'.l'S made on fuf: c:lieni' hehal _ 

2.5 Members :are expected. to use thdt be.:st en.de:avoutS to meet the client's :agreed 
time, oost m d. qmlity requ:btem.ents fu r the proj~t. 

3. 'P.rmciple 3 - Rel tlanships 

:l 1 M~mb~rli should tt-.:sp~ct i:he 'helitf& and opinions of other peopl~, reoogmse 
ood.al dlivetslty :and tte:u everyutle fitlrly. They :sb.ould iliio ihav.e a proper. 
cunc:em :a.ru:I drue reg:atdl for tti.-e effect that thei.1t wo:ttk m:ay have on its w..er:s and 
the .local c:ofittilunity. 

3.3 Members :are expected. to c:om.pff.y wit!h good! e,mployment p:irac:tk:e :and the 
RIB ·. . mp oym~nt Polic::-y, .• n 1:hei.t c::apacity as: ·an em.ploye:tt or :ii.fi er.imp yee. 

3A- \flhem:e mcn•,;!J;er,s :a:ttf: el'liga.gedl in ·my for.m. of i:-ompetitlorli to "WU\ wo:ttk ot 
award~ they should :act fitlrly :and ho:ne.:stly with potentfa1 cliien-ts and 
cumpetiitots. Any oompetitlon. pruee ~ in which they :are :patticipaiting mill.St he 
known to be te;aoonahl~, t:r.:a.ntip:ttent and impar.tiitl 1f m~mbets flruJ thi.':s not 
to be the ~e, they :should. ende:a vuur. to r.ectiify the oompe,tlition prooes--s or. 
'Withdtaw. 

3.5 Memb~r.& :a.re expected. to h:ave kii plac (or ha vt :access: to) e ectirve prooed11.1re..s 
for d.~aling promptly and. a1pproprfately with disputes or com.pffajms:, 
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Gu dance Not-e 

1. Jn.tegrity, Conflict : of Jnterie t,. 

onfu:letu i:ility and Privacy, 
l:ottuptfon ti'i.d Bribety 

:l Advettl!stt'!lg: 

6,_ 

7. 

9. 

PD 

Rclatiot'!is:hips 

Em. plo ym etiJt arldi · l!Jlit 
0 ppott:ut'Utiie 

R-elarted Prineip e(s) 

Prlndple2 
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Application of the ·Code 

1. Professio1M1lism 
Tl:iie purpose of thicS Cod .iS; w prumotie prof t:s:sJonai. good con.due."! and best 
ptik..ttt. l\.~mben:; should :at di cim~ b guide.d. by it · s,pirit as: -well as its predS£: 
:lll}d, exptt ttr:m.s, 

2. The· L,a,w 
Members mu .t c-omply with ::ill relevant legal obliga,t:ion . It js not tl:iie tem.lt o 
1:his Code to duplkaite the p:rov1.i.iiorn of bui;ifiecss, employment, lu::aLth :ar1,d s:a t-ty, 
e,r.1rvi:roruner.1it::tl and -discri~tion Jaw. 

:l Antendlmenits an.cl. Add:iliio.ns 
Periodk:iillf the .Roya.I Instlt!llitt will. publish further ~dance on specific: :,tspect.s of 
p.1rofess:ion.a:I. practic·e and condu.ct. Memher:s mus.t obst=rve S!llch amendments :aru::1 
adlditloti1.s a.s t!hey oome .into e:f ect, 

Other Applicable ·Codes 

·i. U nited. Kifi:gd.om Cod!es 
Cb:ttteited! Membe1tS; who irne at.so regfoteted tl'i the ruted Kingdom :are subject to 

The Archiite,c~• Code·. published by the Ar·dtiiteas R.egiii!i•tHlt.ion Bo.arrd (ARB) .. 

2. O ~l'ter Natiooal Cod!es 
A member prac:ti.slng jil a country O!ll,tside tb.e mtt:d! Kingd.om may be tt:9uired 
to be a memhe:r of .. or regi:ste-red by, that counttys professional or regulaitory body 
-or architect!:. I ~ · .is the ase the Royal Instituit:e tecogn] s t!liit a mem~F 

fit lit obligatfon ·'Will be: to comply w.ith t:h~ :it!Llle:..s of coru:loct pub.li:shr::d! by the ki,cal 
p:rofe s.iorw. Ot regulatory body. 

:l O~ P·ro.fes sioos:; Codes 
Thls Code- a1pplie...s to ill m.emhetAl tr::ganlle...s..s of their fields of activity, cuntracts o · 
e,mployment of mem'ber:ship of other profes,sional orga:rilis.ations. The Roy-.J 
Institute reoogci.seil that :m.em~rs may pai'ci,dpate il'il otl11e1r· ptof essJons1 :actlvitiit:s 
:lll}d, that whe!l'.ii they d_o oo the· :tulet=i of the relev.ia:nt pro e:s io:rrr~/ govcrrung bodies. 
will t:ii. .t- ptec:edence ov.et this. Cod . nde:it l'LCTtm:d ciocums.ttiler::s tht Roy:aJ 
fostitutie would t:ii. e· no :a.ctloi'.11 und!e:r tW:s C.Odie if the matter Ls a.loo uru:lt:1t 
con.sider:ation by :illlOther, mote ,directly jn,volved.. professional hod y. However, 
s.uch action. may be considle:red necr::s:s:tty ff t:h~ fi'.Lattier tai:sr:::s i:ssue...s coru:»ected "Witb 
am mbet's st::uiw; a.s a membeit• or an :att.hit:ect. 
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ID is,ci pt i ne 

'.I_ Cofl!trave-:fitioms of tihis Code 
An.y mttnbeit· who contt:a:ven-es rthls Cod~ shall. in accord:tri!ce ··,.,.,i llh B-y:etaiw 4 of 
the Royal fo titutie;& Chattett and Byelaws, be- lialble to repri.m:a.ru:I, Sl!Dspt=!l'.I.J.iion o:r 
expi:d ion. The powe-t Kl &:anccion a mem'ber f t p:tof e sio11raJ. m:isoo:ndui:t is 
e-x_e1t:eisecl by the D.isciplinary Committee on beh:il.f of the Roy:il. J1u,titutie;s 
Col!Df.llci[ thtol!Dgli a d~le~tion of :a:utlmrhy ma.die under Byda w 4.4. 

2 Rem1it 
.Mi:::mhetJi1 conduct outsidi1:: tlie practice of atiehitec:tiwte wm not ttom'!lilly full vrithJn 
the rem.it of this Cod!e md! tli.e Royil lnstitutie's: D.is:ciplin.-aity Prucedute'1i, unl~,:;,g 
the D.is:ciplirumy · om.m.itt:ee detet:tn.hes: that :such oortduct ge-na::t :illy offendt; 
against ih lionout :and integrity o the- profes:-sion. 

3. J1.1dgments front Exumal. Compet,enit: Authoi,itles 
A jud!gmcnt from :a c□mpctcnt court u r tcibwia.11 31g:aim;.t a mc:mlbc:-r in h.i:!i •□r h c:r 
profi:ss i□n:al ea-parity :a<.i an :ard:ritcct may be c-□n~d~r~d sufficient evidence of a 
b rcad 1 of thii!i- Codic. 

4. IfivcS.tigath:m.:s 
An.y membet, 3&.r.tln t whom a compfai.nt o · pro ·e...s ional. mis.con.duct ha,.; b n 
tocei.Vll:ld., m:a y be: tequil!:edl to ::Hi -!l w et .inqlJilirie:s arising und!er the D1sciplin:a,ryr 
Procedure· R.egwatio:ns. .At the oondusion of m investigation, tht: Disciplinary 
Committee- :t'ila y iteprlrnand!. uspendl or expel 3!ilf mem'bet v.ih. se oonduct is 
ol!Dnd to be in contravienti.on of this Code or othtnvii:;e incan:cistenJt w.ith the 

s;i::ahl of a member.. 

5. P:rofess.i.a!llcM Conduct Conun:i.ttee:Judgmems from. the ARB 
· · · her~ :a mernbe1d s :sancrlanecl by the RB;:!:l ru e..s:s:iotflal Co:ndrl!Di.4: 
Comm.ittiee·, the D iscipffir1r:tty Comr1tflhtiee: hall. detettl!'tlr.1,e• '\vihed:i.er or not to 
impose· the· :!:lamr:, or :ll'.L :alte-mativ.e, s.:anction on behalf o tih~· .Ro.y:al In.scitute·. 
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